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1. O0mume moytoKeu st

1.1. Hacrosmee ITonoxkenne mo 06paboTKe NEpCOHATBHBIX JaHHBIX (mamee — Ilonoxenue)
I'ocynapcTBeHHOTO CTAaNMOHAPHOrO YUPEXKIEHHS COMHANLHOTO 06CIyKuBaHus «CreHaTbHBIl TOM-
HHTCPHAT JJIA TPECTapesblX M HHBATHIOBY (nanee — YupeskieHus) pa3paboTaHO B COOTBETCTBHH C
Koncrurynueit Poccuiickoit @enepanun, Tpynoem komekcom Poccuitckoi Denepanuu, I'pakganckum
komexcom Poccumiickoit @enepanun, DenepansibiM saxkonom «06 mHbDOpMAalmu, UHDOPMAIIHOHHBIX
TEXHONOTHAX M o 3amure uH(opmauum» Neld49 ot 27.07.2006, Demepanbabiv 3akoHOM «O
MEPCOHANBHBIX HaHHBX» 0T 27.07.2006 Ne 152-®3 u ycranapnuBaeT mOpsIoK HpueMa, ydera, cGopa,
1I0MCcKa, 00pabOTKM, HAKOMIECHUS M XPAHEHHs IOKYMEHTOB, COMCPIKAIHX CBEIEHHS, OTHECCHHBIE K
IIEPCOHAIIBHBIM JAaHHBIM CYOBEKTOB YUpeiKIeHus.

1.2, llens paspaborku ITomoskenus — onpenenenue mopsaka 06paboTku NEPCOHANIBHLIX JIAHHBIX
COTPYIHHMKOB YUDPEXKICHHS W HHBIX CYOBCKTOB MEPCOHAIBHBIX JAHHEIX (Ialee — cyosextsl [1[1H),
[IEpCOHATBHbIC JAHHBIE KOTOPBIX MOJIeKaT obpaborke; sammta IIJIH OT HECAHKIMOHHPOBAHHOTO
J0CTYIa, HEIPABOMEPHOIO MX HCIIOIb30BAHUS HIIH YTPATHL.

1.3. Yupexienue sBISETCS ONEPaTOpOM NEPCOHAIBHBIX JAHHBIX JIUI, YKA3AHHBIX B nyHkTe 2.1
Hactosmero Ilomoxenus. Ha ocHoBammu JoroBopa Yupex/IeHHE MOMKET I[OpYdaTh obpaboTtky
NEPCOHAILHBIX NaHHBIX TPETHUM JiHlaM. CYIIECTBEHHBIM YCIOBHEM JOTOBOpa 00 OKAa3aHHH YCIYT IO
00paboTKe TEPCOHANBHBIX — JAHHBIX  SBIAETCS  OOA3AHHOCTH — OOGCIIEUEHHS  STHMH  JIHIAMH
KOHQHACHIMAILHOCTH U GE30I1aCHOCTH IIEPCOHAIBHBIX JAHHEIX CYOHEKTOB.

1.4. Hacrosiee Ilonoskenne BCTymaeT B CHIYy ¢ MOMEHTA €rO YTBEP/KICHHUS PYKOBOIHUTEIIEM
YupexaeHus 1 IeHCTBYeT GecCpoYHO, 0 3aMEHEI €0 HOBBIM | [010KEHIEM.

1.5. Bee usmenenus B ITonoskeHHE BHOCSTCS TPHKA30M PYKOBOJHTEIIS.

2. OCHOBHBIE IIOHATHS | COCTAB NMEPCOHAJIBHBIX JAHHBIX

2.1 Tlox cyObexTamu nepcoHaIbHBIX JAHHBIX TTOPA3yMEBAIOTCA CIIE/IyIOIIHE JTHIA:

— A (Jajiee — COTPYAHHUKH), HMEIOIIHE TPYAOBbIE OTHOICHHUS C YUpeKICHHEM;

— TpaxknaHe, oOpaTUBIIMECS B YUPEIK/ICHHUE 32 [OTyYEHHUEM YCIIVT.

2.2 O6paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIIASTCS:

— 0e3 HCIONMb30BaHMSI CPENCTB aBTOMATH3AINH;

— CHCIONB30BAaHHEM CPEACTB MH()OPMALMOHHOM CHCTEMBI [E€PCOHANBHBIX JIAHHBIX
YupeskeHus.

2.3 CocTaB mNepCOHANBHBIX JAHHBIX, 00pabATHIBAEMBIX B HH(QOpMAIMOHHON  cHcTeMe
IepcoHaNnbHbIX NanHbX (nanee — WUCILIn) Yupexnenns, ompenensercs «Ilepeunem IIEPCOHAIIBHBIX
JaHHEIX, 00padaThlBAEMbIX B HH(OPMAIIHOHHBIX CHCTEMAX TEPCOHANBHBIX TAHHBIXY.

24.1lox  o0paGoTKO# IMEPCOHANBHBIX JAaHHBIX HOHUMAIOTCS IeHCTBHS (oneparmu) ¢
NIEPCOHAILHBIMH IAHHBIMH, BKJIFOYAIOIIHE:

- cbop, xpanenue, yrouneHue (0OHOBIEHYE, H3MEHEHHE);



— CHCTeMAaTH3alHI0, HAKOIIIEHHE;
~ HCIIONB30BaHKE, PACIIPOCTPaHEHHE (B TOM YHCIIE HIepenauy);

- o0e3nHYMBaHUE, OJIOKHPOBAHUE, YHHYTOKEHHC.

2.5. O6paboTka TEpPCOHANBHBIX JAHHBIX COTPYIHHKA OCYINECTBISETCS Ul OOECIICUEHHS
COOJIIONEHUS 3aKOHOB M MHBIX HOPMATHBHEIX IMPABOBBIX aKTOB, CONEHCTBHS COTPYIHHKY B
TPYI0YCTPOHCTBE, 00y4eHNH, IPOIABMIKEHHUH 110 paboTe, 0OeCIIeUeH s THUHON 5e30ITaCHOCTH paboTHHKa,
KOHTPOIISL Ka9eCTBA M KONHYECTBA BERIIONHICMON palboThl M oOecredeHHs COXPAHHOCTH MMYIIECTBA,
ONNIATel TPyAa, IIOIB30BAHHS JIbIOTAaMH, IIPEIYCMOTPEHHLIMH 3aKOHOJATENLCTBOM P® H  axTamMu
YupexieHus, a TakKe JUlsi OCYIEeCTBIEHHS OCHOBHOM [esTelbHOCTH VupexaeHus.

llepconanbuie  naHHble COTPYAHHKOB —YupeKueHHs 0OpabaThBalOTCd B CJIEIYFOIIIHX
MOApa3/IeIeHUIX B COOTBETCTBUH C HCIIOMHAEMBIMU (DYHKLHAMHU:

- Oyxrantepus YdupexmneHus

— OTZEN KaJipoB YUpexIcHHsI.,

2.6. O6paboTka NepcOHANBHBIX  JIAHHBIX — TIONYYaTeNei COMMAIBHBIX YCIIyr, ¢ KOTOPEIMH
Yupexjienne  3aKIIOUMIO  JIOTOBOPhl O IIPENOCTABIEHHH COIMATbHBIX YCIYr Ha OCHOBaHUH
MHIMBU/lYaIbHOH IIPOIPAMMBbI [IPENOCTABICHHS COLMAIBHEIX YCIYT.

Ilepconaibnble nanHble MoiMyyaTenedl CONMATBHEIX YCIyr — 0OGpabaThBaoTCS CIIELYIOIIHMHE
CHENUANTICTAMHI Y UpesKIeHHs:

- BaBeﬂy}OIHHﬁ MEOHITHHCKHM OTHEIECHHEM

= SaBe,I[YI-OIl[Hf;I OTACIICHHEM MUJIOCEpIHe

JACTIOIIPOU3BOIUTEIIE;

CIEIHAIACT II0 COLMaTbHOM paboTe;

Oyxranrep;

CIIENHaIUCT OTHE/Ia KaIpoB;

|

IODHUCT;

2.7. Kommieke JIOKyMEHTOB, CONpPOBOXIAOLMH mpomece ohopMICHHS TPYAOBBIX OTHOIIEHHIH
paboTHYKA B YUPEKICHUHU IIPH €TI0 [IPHEME, TIEPEBOJIC H YBOILHEHHUH.

2.77.1. VIndopwmanus, npeacTasiseMas pabOTHUKOM IPH IOCTYILIEHHH Ha paboty B Yupeknenue,
AQIDKHA MMETh NOKYMEHTalbHYIO (opmy. IIpu 3axmodenun TpymoBOro JOroBOpa B COOTBETCTBHH CO
c1.65 Tpymosoro kozekca Poccumiickoit ®Demepanmm mmuo, IOCTyNarolee Ha padoTy, NperbIBIsSET
paboTtomareno:

— TacHoPT WK HHOMH JIOKYMEHT, YA0CTOBEPSIONIHI IHUYHOCTS;



— TPYMOBYKO KHHIKKY, 34 HCKIIOYCHHEM CJIydaeB, KOIZlda TPYHOBOH OTOBOP 3aKIIFOYAETCS
BIIEPBBIE HIIH PaOOTHHK MOCTYIAET Ha PaboTy Ha YCIOBUAX COBMECTHTENBCTBA, JIHG0 TPYAOBas KHUKKA Y
PabOTHHKA OTCYTCTBYET B CBA3H C €€ YTPATOH MM 110 JIPYTHM [IPHUHHAM;

— CTPaxoBO€ CBHAETENIBCTBO FOCYAAPCTBEHHOTO NEHCHOHHOTO CTPAXOBAHHS,

— HOKYMEHTEI BOMHCKOIO y4€Ta — JUI1 BOCHHOOOS3AHHBIX M JIMII, IIOJUIEXKANAX BOMHCKOMY
YUETY;

— JOKYMeHT 00 00pa3oBaHMH, O KBATU()HKAIMH HIM HAIAYHH CICHHANBHBIX 3HAHHN — opu
HOCTYTUICHHH Ha paboTy, TPeOYIOIIYIO ClelHaTbHbIX 3HAHUI MIH CHIeIHAEHOMN TI0ATOTOBKIL,

— CBHACTENLCTBO O npucBoenuu MHH (npu ero nammums y paboTHuKA).

2.72. Tlpu odopmnennn paGoTHHKa B YupexJeHHe, B OTJeNe KaJIpOB 3ar0IHsAeTcs
yanguuyuposannas Gopma T-2 «Jlmunas kaprouka paboTHHKa», B KOTOPOH OTPaxKaroTcs CIEAYIOIIHE
aHKEeTHbIE U DHOrpadHIecKue qaHHble pabOTHHKA:

— obmue ceenenus (P.J.O. paboTHuka, jata pOKICHUS, MECTO POXKIEHHUs, I'PaKIAHCTBO,
obpasosaHue, npodeccus, cTax paboTl, COCTONHUE B Bpake, MACIOPTHEIE JIaHHEIE);

— CBEJEHHS O BOWHCKOM YYETe;

— IaHHBIE O IPHEME Ha padoTy;

B naneHeimneM B JIHYHYIO KAPTOYKY BHOCSTCSL:

— CBEICHHUA O MEPEBOAX Ha APYIyH pabory;

CBEJICHUs 00 aTTecTaluy;

— CBEJICHHS O MOBBIIEHUH KBAIHDHKAIINY;

— CBEICHHS O MPOGHECCHOHAIBHOM IIEPENOATOTOBKE;

— CBEJEHMs 0 Harpamax (IOOIIPEHHIX), IIOYETHAIX 3BaHHAX;

— CBeleHHd 00 OTITycKax;

— CBEIEHHs O COL[HAJIbHBIX TapaHTHIX;

— CBEJICHHS O MECTE XKUTEJIbCTBA M KOHTAKTHBIX Tele(oHax.

2.73. B ormene XampoB W IOCYIapCTBEHHOH CIyXOBI CO3NAIOTCE H XpaHsTCs CIEIYIOIIHe
TPYNIEl IOKYMEHTOB, COIEPXKAIINE NEPCOHAIBHEIE JaHHEIE PAbOTHHKOB B €AMHHYHOM HIM CBOJHOM
BHUJIE:

2.73.1. JloKyMeHTBHI, COICpKAIME MNEPCOHAIBHBEIE IAHHBIE pabOTHUKOB  (KOMILIEKCEHI
JIOKYMCHTOB, COUPOBOKIAIOIME HPOLECC OOPMIEHHS TPYIOBBIX OTHOLICHMH NIPH IIpHeMe Ha paGoTy,
TIEpEBO/C, YBONLHEHUH,; KOMIUIEKC MATE€PHAIOB 110 AHKETHPOBAHUIO, TECTHPOBAHHIO; IIPOBEICHHIO
cobece0BaHUH ¢ KaHIMIATOM HA JOJDKHOCTB; [O[UIMHHUKH ¥ KOITHH IIPHKA30B 110 JTMYHOMY COCTaBY;
JIIHBIC JIeNa U TPY/OBBIE KHIDKKH pabOTHUKOB; Jella, COAepKaIMe OCHOBAHUS K MPUKa3y 10 IHIHOMY
COCTaBy; Jnena, COACPIKAIIME MaTepHansl aTTeCTalud PabOTHUKOB; CIIyKeOHBIX pacCIefOBaHHiL;
CIIPABOYHO-HH(POPMAIMOHHEIE OaHK JaHHBIX IO MEePCOHATy (KapTOTEKH, JKYPHAIB); IOJTMHHUKHA H
KOIIMH ~ OTYCTHBIX, aHATHTHYECKMX M CIPABOYHBIX MATEPHAIOB, IIEPENABAEMBIX PYKOBOICTBY
YUpPEKIEHHS; KOINUH OTYETOB, HAIPABIAEMBIX B OCYHAPCTBEHHBIC OPIaHbl CTATHCTHKH, HATOTOBEHIC
MHCIICKIIHH, BRIIIECTOSAIHME OPraHbl yIPaB/ICHHs U IPYTHE YYPERkTEHUS).

2.7.3.2.  OpraHU3aUMOHHO-PACTIOPAOUTENbHAS JAOKYMEHTAIMSA Y UPSIKIEHHS (IlonosxeHmus,
AOIDKHOCTHBIC HMHCTPYKIMM PaOOTHHMKOB, NPUKa3bl PyKOBOIHMTEIs); NOKYMEHTBI MO IIIAHHPOBAHMIO,
YYETY, aHaIU3Y H OTYETHOCTH B 4aCTH PabOThl C IEPCOHATOM Y upeskIeHHMSL.

2.8.  KowmIutekc n0KyMEHTOR, COIPOBOXKIAIONTHE MPOIECC OKA3AHKS YCIIYT HACETEHHEO.



2.8.1. Vndopmanus, mnpeacraBmseMas TpaxIaHaMH B YUpexkKIeHHe, IOJDKHA HMMETh
JOKyMEHTANBHYIO GopMmy. I'pasknane IpeqbsBISIOT CIEYIOMHE JOKYMEHTHI:

— TMAcIOpT WM WHOH JOKYMEHT, yIOCTOBEPSIOMIHH IMYHOCTE;

— CTpaxoBOE€ CBUACTEILCTBO IOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHHUS;

— JOKYMEHTBI, IIOATBEPHAAIONINE TIPAaBO Ha JIBTOTHL

2.82. B pampuefimem B MCII/IH Vwupexaeuuss o0pabaTBIBAlOTCS MEPCOHATBHBIE JIAHHEBIE
cornmacHo «lIlepeunio mnepcoHaNBHBIX [OaHHBIX, oOpabareiBaeMblX B HHGOPMAIMOHHBIX CHCTEMAX
IIEPCOHANBHEIX JaHHBIXY.

3. Coop, 00paboTKa ¥ 3a1[UTA MEPCOHATBLHBIX JAHHBIX

3.1 Ilopsanok Mony4eHus MePCOHANBHEIX JAHHBIX.

3.1.1. Bce mepcoHalbHbIe TAHHBIE COTPYAHUKOB YUpekIeH s U MPOIAX (QH3HUECKUX JTHI] CIICIyeT
IOIy4aTh y HUX camux. Ecii nepcoHanpHbIe JaHHBIE BO3MOXKHO TIOJIYYHTH TOJIBKO Y TPETHEH CTOPOHEL,
TO CYOBEKT JOJDKEH GbITh YBETOMIEH 00 3TOM 3apaHee W OT HEro JOIGKHO GBITh HOTY4eHO MHCEMEHHOE
cormnacue. JIOJKHOCTHOE JIMIIO0 YUPEXIeHHS JOIDKHO COODIMTE 0 HeNIX, IPeAIoIaraeMbIX HCTOUHIKAX
M CI0cO0ax MONyYeHHs TEePCOHAIBHBIX NAHHBIX, a TAKKe O XapaKTepe IOUISKAIMAX MOTYIeHHIO
[IEPCOHANTBHBIX JTaHHBIX M MOCTECACTBHAX 0TKa3a cyOBEeKTa JaTh IIMCEMEHHOE COTTIACHE HA HX TIOJYYEHHE.

3.1.2. Vupexenne He wWMeeT IpaBa HONy4YaTh H 0OpabaThiBaTh NepCOHATBHBIE JIAHHEIE
COTPYIHHKOB H MNpPOYHX (QH3HYeCKMX IHI] 00 HX pacoBOH, HAIMOHAIBHOM IPHHAMNEIKHOCTH,
TIOJIUTAYCCKUX  B3IJIAAAX, PENUTHO3HBIX HIH (QHIOCO(MCKHX YOSKIEHHSIX, COCTOSHHH 3J0pPOBbA,
HHTHMHOM XU3HH.

3.1.3. Vupexienne BupaBe 06pabaThBaTh NEPCOHANBHEIE TaHHBIE (GH3HIECKUX JIHIl TOTHKO C HX
IHCEMEHHOIO COTJIACHS.

3.1.4. Cornacue cyOonekTa He TpeOyeTes B CIEAYIONNX CIydasX:

— 00paboTKa NEPCOHATBHBIX JTaHHBIX, HEOOXOMMMA [Tl JOCTUKEHHS 1enel, IpeaycMOTPEHHBIX
MEKIYHAPOIHBIM J0oroBopoM Poccuiicko#t Demepanum WM 3aKOHOM, MU OCYLIECTBIGHHS U
BBIIIOJTHECHHS BO3JIOKEHHBIX 3aKOHOMATeNnbCcTBOM Poccuiickoit ®enepanuu Ha omepatopa (GyHKIIHIH,
IIOJTHOMOYHH U 00513aHHOCTEH;

— 00paboTka TEpCOHANBHBIX [JAaHHBIX HEOOXOMMMA [T OCYIIECTBIEHHS PABOCY/IHS,
HCIIOTHEHUS CyAeOHOro axTa, akTa Jpyroro OpraHa WiH JO/DKHOCTHOTO JIHIE, MHOJUICHKAIIVIX
UCIIOJIHEHUIO B COOTBETCTBHH C 3aKOHOJaTenscTBoM Poccuiickodt @enepanun 00 HCIOTHHTEIBHOM
IPOU3BO/ICTRE (ajiee — HCIIONHEHHE CyneOHOro aKkra);

— 00paboTka MepCOHATBHEIX JaHHBIX HEOOXOAMMA JUIs MPEIOCTABICHHS TOCYIapPCTBEHHON HiTH
MYHULHIIATBHON YCIYTH B COOTBETCTBUH ¢ DemepamsuniM 3akoHoM oT 27 urons 2010 roma Ne 210-®3
«O6 opraHW3alMM MPEIOCTABICHHS TOCYIAPCTBEHHBIX M MYHHIIHTANBHBIX YCIYT», ML 00ECIICUCHIS
IPENOCTABNEHIS TAKOH YCIYTH, IJIs PETHCTPAIHH CyOBeKTa IEPCOHANBHAIX JAHHBIX HA eNHOM HOpTale
TOCYAapCTBEHHBIX M MyHUITUITANBHBIX YCIIYT;

— 00paboTka MEPCOHANBHBIX [JAaHHBIX HEOOXOMMMAa /IS HCIOTHEHHS JOrOBOpa, CTOPOHOM
KOTOporo b0 BEITONOIPHOOpETATENEM WM IOpPYIHTETeM 10 KOTOPOMY SBJISETCS CYOBEKT
NIEPCOHANIPHBIX NAHHBIX, & TAkKe UL 3aKIIOYEHHS JOTOBOPA II0 MHHIMATHBE CYOBEKTa MEePCOHATLHBIX
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AGHHBIX — HJH  NOTOBOpa, 10 KOTOPOMY CYOBEKT IEpPCOHANBHBIX JaHHBIX OYOET SBISATHCS
BBEITOJIONIPHOOPETATENEM HUITH IOPYUHTEIIEM;

— 00paloTKa TEpCOHANBHEIX JaHHBIX OCYIECTBISETCS B CTATHCTHYECKUX WM MHBIX
HCCIIeI0BATEIBCKUX ETIAX, IIPU YCIOBUH 0043aTeNbHOT0 00€3IMYMBAHHAS TIEPCOHATBHBIX JAHHBIX,

— 00paboTKa TepCOHANBHBIX NAHHBIX HEOOXOIMMa IS OCYILECTBICHUSA TPaB H 3aKOHHLIX
HHTEPECOB OIICpaToOpa WM TPETHHX JIMI, JHOO Ui JOCTHXKEHHs OOLISCTBEHHO 3HAYMMBIX Ledel mpH
YCJIOBHH, 9TO IIPH 3TOM HE HAPYINAIOTCS IIPaBa M CBOOOIBI CyOBEKTa EPCOHANBHBIX JAHHBIX;

— 00paboTKa IepCOHANBHBIX JAHHBIX HEOGXOMMMA IUIS 34lIETH JKA3HY, 3/I0POBBSI WM HHBIX
KH3HEHHO BaXKHBIX HHTEPECOB PaOOTHHKA, €CIIH TTOIYYEHHE €TI0 COTTIACHS HEBO3MOKHO.

3.2 Tlopsanox oOpadoTku, epenayy 1 XpaHeHHS NEPCOHAIBHEIX JIAHHBIX.

3.2.1.Cy0beKT MpenocTaBiseT AOIKHOCTHOMY JIHIY VUpexIeHHs] TOCTOBEPHBIE CBEICHUS O
cebe. JIOIDKHOCTHOE IHIIO TPOBEPSIET JOCTOBEPHOCTH CBEICHHIL, CBEpAS NaHHBIE, NPEHOCTABIEHHEIE
CYOBEKTOM, C UMEIOIITHMUCS Y CyOBEeKTa TOKYMCHTAMH.

3.2.2. PyKOBOIUTENb U COTPYIHHKH YUPEKIEHUS (omepatopel) mpu 06paboTKe MEpPCOHATBHBIX
JIAHHBIX COTPYAHHUKA JIOTDKHEI COOIIONATE CleNYIOMIUe 00IHe TpeGOBAHHS:

3.2.2.1. ObpaboTka mepcOHATBFHEIX JAHHBIX MOMKET OCYIIECTBIIATHCA HCKIIOYUTENBHO B IEJIAX
obecrieyeHHs COOMIONCHHS 3aKOHOB M HMHEIX HOPMATHBHBIX IIPAaBOBBIX 4KTOB, OKA3aHWs YCIIYT
HACeNCHUIO, CONCHCTBHS COTPYIHHKAM B TPYIOYCTPOHCTBE, OOY4CHHH W IIPOJIBMKEHUU TIO cliyxOe,
obecreueHus JTHIHOM Ge30MACHOCTH COTPYIHHKOB, KOHTPOJISI KOJIMYECTBA W KAYeCTBA BBIIONHIEMOH
padoThl 1 0becTeueH s COXPAHHOCTH HMYILECTRA.

3.2.2.2. Tlpu ompenencHHM o6beMa u conepskanus 0OpabaThIBa€MbIX MEPCOHANBHBIX JTAHHBIX
OTICpaTop MOIIKEH pyKoBOJCTBOBaThesi Komerturymmeit Poccuiickoit Deneparmu, TpymLoBsIM KOmeKcoM
Poccuiickoit Deneparum, OefepansHem 3akoHoM «O NEPCOHANBHBIX JaHHBIX» 0T 27.07.2006 Ne 152-@3
¥ UHBIMH (he/IepabHBIMEA 3aKOHAMH.

3.2.2.3. Tlpy UpHMHSTHE DENICHHH, 3aTpardBAIONIHX HHTEPECHl CyOBeKkTa, YupexIeHHe, Kak
OHCPATOp, HE HMEET IpaBa OCHOBEIBATECS HA MEPCOHANBHBIX NAHHEIX CYOBEKTa, IOIyYeHHBIX
HCKIIFOUHTEIIBHO B PE3YIbTATE HX aBTOMATH3UPOBAHHOM 06paGOTKY MK SMEKTPOHHOTO T10/TyICHISL.

3.2.2.4. 3amwTa NepCOHANBHBIX JAHHBIX CYOBEKTA OT HEMPaBOMEPHOT'0 HX MCIOIb30BAHUS WM
YTpaThl OOecHeuMBaeTCS YUpeKAEHHEM KaK ONEPATOPOM 32 CYET CBOHX CPEICTB B HOPSJIKE,
YCTaHOBIIEHHOM (eJIepanbHbIM 3aKOHOM.

3.2.2.5. CoTpy/HEKE ¥ HX TpEeJCTABHTENH JOIKHE OBITh O3HAKOMIICHEI [IOJ IIOJIIMCE ¢
AOKYMEHTAMH YUPEHK/CHHNS, YCTAHABIUBAIOMMMH TIOPSIOK 06paGoTKH MEPCOHANIBHBIX JAHHBIX, a TAKKe
00 ux mpaBax # 00S3aHHOCTSAX B 3TOH 0OIACTH.

3.2.2.6. Bo Bcex cimydasx OTKa3 CyObeKTa OT CBOHX IpaB Ha COXpPaHEHHE W 3aIIHTY
[IEPCOHANIBHEIX JAHHEIX HEeIeHCTBUTEIEH.

3.2.3. Bce Mepsl KOHQUNEHIMATBHOCTH PH cbope, 06paboOTKe M XpaHEHWH MEPCOHATHHEIX
AAQHHBIX PACIPOCTPAHSIOTCA KaK Ha OYMaKHEIE, Tak M Ha 3JIEKTPOHHBIC (ABTOMATH3HPOBAHHbIE) HOCHTETH
HHpOpMAITHH.

3.2.4. Hadopmanus o cy6pexrax 11, 3aMKCHPOBAHHAs B aBTOMATH3UPOBAHHEIX CHCTEMAX U
Ha OYMaKHBIX HOCHTENAX NOIDKHA XPAHHTBCS B YCIOBHAX, MCKITIOUAFOIIHX HECAaHKIIHOHHPOBAHHEBIH
JOCTYII K HEH.
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4. Ilepenaya m XpaHeHHeE NEPCOHAJBHBIX JAHHBIX

4.1 Ilpn nepejaye NEPCOHANBHBIX AHHEIX CyGBEKTA YupexneHne [ODKHO CoOMOIaTh
crenyromnue TpeboBanus:

4.1.1. He coofmare IepcoHalbHBE NaHHEIE CyOhEeKTa TpeTheit CTOpoHE 0€3 ITHCHBMEHHOTO
cornmacus CyOBeKTa, 3a MCKIIOYEHHEM CITydaeB, KON 9TO HEOOXOMEMO B IEJISX IOpENyIpeKICHUS
YTPO3BI XKH3HH 1 3[0POBBIO COTPYIHMKA, & TAKKe B CIyJadX, YCTAHOBIECHHBIX (henepaTbHEIM 33KOHOM.

4.1.2. Tlpemynpenuts mwi, IIOTYYHMBINUX MEPCOHAIBHEIE JaHHBIE CYOBEKTa, O TOM, 4TO 3TH
M@HHBIE MOTYT OBITh MCIIONL30BAHEI IHINb B LEISX, /Ui KOTOPHIX OHHU cooOIIeHsl, ¥ TpebOBaTh OT 3THX
JHI OATBEPXKACHHS TOTO, YTO 3TO NpaBUiIo cobmoxaeHo. JInna, NONyYHBIOIHE NEPCOHANBHBIC JAHHbIE
cyObekTa, O00s3aHBI  COOMONATE  peKAM KoHGHuIeHIManbHOCTH.  JlanHoe IlomoxeHwe  He
PaclpoCTPaHIeTCss Ha OOMEH MEPCOHATLHBIMH JAHHBEIMA CyOBEKTOB B IIODPSAKE, YCTAHOBIEHHOM
dbenepanbHEIME 3aKOHAMH.

4.1.3. OcymecTBIATH Mepeady NepPCOHATBHAIX JAHHBIX CyOBEKTOB B Ipeneniax YUpeKIeHHs B
COOTBETCTBHH ¢ HacToSIuM [TonosxeHuem.

4.1.4. Paspemars goctym K NCPCOHANTBHBIM ~ JJAHHBIM = CYOBEKTOB TONBKO CIEINHAILHO
YHOIHOMOYCHHEIM JIHIAM, IIPH 3TOM YKa3aHHBIE JMIA JOIDKHBI HMETh MPABO IOMYYATH TONBKO Te
TICPCOHAILHBIC TaHHBIC COTPYIHUKOB M IPAXIaH, KOTOpPhle HEOGXOMMMbI TS BEITOMHEHHS KOHKPETHOH
dymHKIHY,

4.1.5. IlepemaBaTh NepcOHANBHBIE MaHHbIE NPEACTABUTENSM B IOPSAKE, YCTAHOBIEHHOM
3aKoHOZaTenecTBOM Poccmiickoit Delepanum, W OrpaHHUUBATE 3Ty HH(OPMAIHIO TONBKO TEMH
[IEPCOHATLHBIME ~ TAHHBIME ~ CyOBEKTA, KOTOPHIE HEOOXOOMMBI IS  BBITOTHEHHS yKa3aHHBIMHA
IIPE/ICTABUTEIIAMHE UX (YHKIIHH.

4.1.6. He momyckaercs OTBedaTs HA BOIPOCHL, CBS3AHHBIC © nepenaded EpCOHANBHOM
vH(popmanuy, 110 Tenedony wiH dakcy.

4.2 XpaHEHHe U HCIIONE30BaHHE IePCOHATBHEIX JAHHBIX:

4.2.1. TlepcoHalnbHBle NaHHBIE CYOHEKTOB 00pabaTeiBaloTCd M XpaHATCS HAa OYMaXKHBIX
HOCHTEISIX B MOMEINCHHAX YUPEKICHHS U HA yUTEHHBIX MAIIMHHBEIX HOCHTENSX B COOTBETCTRBHH ©
MHCTpyKIMeH 110 y9&Ty MallHHHBIX HOCHTENeH!.

4.2.2. TlepcoHanbHble TaHHBIE CYOBEKTOR MOTYT OBITh TOJYYeHBI, IPOXOAHTH JaTbHEHIIYIO
00paboTKy 1 mepenaBaTees Ha XpaHEHHe KaK Ha OyMa>KHBIX HOCHTEIISAX, Tak M B DIEKTPOHHOM BHJIE — B
JIOKANMBHOM KOMIIBIOTEPHOH CeTH, B KOMITBIOTEPHEIX IPOrPAMMAX H SIEKTPOHHBIX 0a3aX JaHHbIX.

4.23. TIln cyOBEKTOB NOMAHBI YAAQUSTBCS U3 NupOpMaNHOHHBIX CHCTEM IIE€PCOHATHHEIX
JIAHHBIX YUpexICHHs 10 TOCTHKEHHE Tleneil 06paboTKy, IIPH 3TOM JIOITYCKAETCA XPAHUTH MOKYMEHTEL,
conepxamue I1/IH, cpox XpaHEHHs! KOTOPEIX PeryImpyer DeniepanpHELi 3aK0H 0T 22 okTa6ps 2004 T.
Nel25-®3 «O6 apxusnoM neie B POy,

4.3 Ilpu mONyYeHHH TEPCOHATBHEBIX JAHHEIX HE OT CyOBeKTa (3a HCKIIOUEHHEM CIIyYAeB, eCiIH
IEPCOHAIBHBIC NaHHEIC OBUIM IIPEJOCTABICHE Y UPEKICHHIO Ha OCHOBAHMH (benepanbHOro 3aKoHa MM
CCITH TIEPCOHABHBIC NAHHLIE ARJITIOTCS OOIIENOCTYHEIMHE), YUpeKIeHHe 10 Hauaia 00paboTKH Takux
TIePCOHANBHBIX JAHHBIX 00S3aHO MPEIOCTABUTE CYOBEKTY CIEAYIOLLYIO HH(popManuro:

— HAUMEHOBAaHHE ((PaMUIIHA, HMS, OTUCCTRBO) M AJ[PEC OMEPATOpPa HIlH ero IIPEICTABUTENS,

— Teib 06paboTKY IepCOHANTBHbIX JAHHEIX H e IIPABOBOE OCHOBAHHE;

— IPEAToIaraeMble MOIb30BATENH IEPCOHATLHEIX JAHHBIX;
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— YcraHoBneHHBIC PenepanbHEM 3aKOHOM 0T 27 mions 2006 1. Ne 152-03 «O mepcoHamBEHEIX
JaHHBIX» IIpaBa CyObEKTa MEPCOHANLHAIX JaHHBIX.

S. JocTyn K nepcoHaJbHBLIM JAHHBIM

5.1 Ilepederr mum, EMEIOMMX IpPaBo JOCTYNA K IIEPCOHAIBHBIM IAHHbIM, OTIpeeNaeT s
«CIucKoM  JIMI, KOTOPEIM HEOOXOJMM  JOCTYI K NEPCOHATBHBIM ~ JAHHBIMY», YTBEPXKIEHHEIM
Pyxosomurenem Yupexmenus.

52 CyOBEKT MEepCOHANBHBIX [AHHBIX, YLH [IepCOHANIEHEIE J@aHHBIE 00pabarhiBaroTCsl B
HH(OPMAIHOHHOM CHCTeMe VUpeKIeHHS, UMeeT IIpaBo:

5.2.1. IlomyyaTs HOCTYI K CBOMM MEpPCOHAILHBIM IAHHBIM M 3HAKOMHTHCH C HHMH, BKIIIOYast
paBo Ha OE3BO3ME3IHOE MONyYeHHE KONHA 060 3ammcH, CoIepiKallel IepCcoHaNbHEIE MaHHEIE 3TOr0
cyObekTa.

5.2.2. TpebGopare 0T YYpeKIEHHS YTOYHEHHS, UCKITFOUCHHS MM WCIPABICHUS HEMOITHBIX,
HCBEPHBIX, yCTAPCBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO TONYYEHHBIX MM HE SBISIOMNX HEOOXOIAMBIMK
JUIA OTIepaTopa NEPCOHANBHBIX JAHHEIX.

5.2.3. Tlomydgats oT omeparopa:

— CBCJICHHA O JHIAX, KOTOPBIE HMEIOT JOCTYIl K MEPCOHANBHBIM JaHHBIM WM KOTOPEIM MOJKET
OBITH NPENOCTABIIEH TaKOi JOCTYIL;

— TIepeyeHb 00padaThIBAEMbIX EPCOHANBHBIX TAHHEIX H HCTOUHHK HX [IOJTydeHHUS;

— CPOKH 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XpaHEeHHS;

— CBCICHHA O TOM, KaKMC IOPUAMYECKHE MOCTEACTBHS IS CYOBEKTA IIEPCOHANBHBIX JAHHBIX
MOJXKET MOBJIEYH 32 c0O0M 00paboTKa ero rmepcoHaTbHBIX aHHbIX.

5.2.4. TpeGopars m3Bemenns OmepaTopoM Beex JIHIL, KOTOPBIM paHee OBUTH COOOIIEHEI
HCBEPHBIC HITH HENONMHbLIE TMEPCOHAIBHBIC NaHHBIE, 000 BCEX MPOM3BENEHHBIX B HHUX HCKIIOUEHHMSY,
HCIPaBIEHUAX WIH JIOTOIHEHHSX.

5.2.5. KomupoBaTh M femars BHITHCKH NEPCOHANBHBIX [AaHHBIX CyOBEKTa pasperiaeTcs
UCKIIOYUTENBHO B CIYKEOHBIX HENSX C MHCHMEHHOTO paspelleHHs HAYalbHHKA OTIeNa KaJpoB H
rOCyIapCTBEHHOH CITy KObI

53 Tlepenaua ur(OpMaNHE TpeTheil CTOPOHE BO3MOYKHA TOJIBKO TIPH IHCBMEHHOM COIIACHH
CyOBeKTa epCOHANBHBIX TAHHEIX.

6. 3amuTa NepcoHANBbHBIX TaHHBIX

6.1.  Tlox yrpo3oi WM OMACHOCTHIO YTPATHI NEPCOHANBHBIX TAHHBIX MOHAMACTCS €IUHITHOE
M KOMIUICKCHOC, ~peAlbHOE WM IIOTCHUMANBHOE, aKTHBHOE WM IIACCHBHOE IIPOSBICHHE
STOYMBIIUICHHEIX ~ BO3MOKHOCTCH ~BHCIIHWX MM BHYTPEHHHX WCTOYHHKOB YTPO3BI CO3ABATE
HEOJNArONpHUATHEIE ~ COOBITHS, OKa3bIBATH JeCTaGMIM3MpYIOmee BO3NCHCTBHE Ha 3aIUIIAEMYIO
HHpOpMAIHIO.
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6.2.  Puck yrposel moGBM HHPOPMAMOHHBEIM pecypcaM CO3LAIOT CTUXHHMHBIC bencreus,
IKCTPEMATIbHBIC CUTYAIlMH, TEPPOPHCTHUCCKUE JeHCTBHS, aBAPHH TEXHUIECKUX CPECTB U JIHHUH CBA3H,
Apyrue OOBEKTHBHbIE OOCTOSTENBCTBA, A TAKXKe 3AMHTEPECOBAHHEIE W HE3aHHTEPECOBAHHBIE B
BO3HHKHOBEHHH YTPO3EI JIMIIA.

6.3. 3amMTa MEepCOHANBHBIX TAHHEBIX IIPENCTaBIAET COOOH JKECTKO periaMeHTHPOBAHHEIN U
AUHAMAIECKH TEXHOIOITHYECKHH MPOLece, PEeAyNpeXIatoluil HapyIeHre J0CTYITHOCTH, IETOCTHOCTH,
MIOCTOBEPHOCTH M KOH(HMJCHIHANLHOCTH IEPCOHANBHBIX JI@HHEIX ¥, B KOHEYHOM CueTe,
obecIeunBaomuil JOCTATOYHO HANEKHYIO OGE30IaCHOCTE HH(POPMAIMK B MPOIECCE YIPABICHIECKOH U
IIPOU3BOJICTBEHHOM IEATEIBHOCTH KOMIIAHHH.

6.4. 3amyra MEpCOHATBHEIX JAHHBIX OT HENPABOMEPHOTO HX HCIIOTH30BAHHS WA yTpaibl
MOMmKHA OBITH 00ecTieueHa OnepaTopoM 3a CHeT €ro CPejCTB B MOPSI/IKE, YCTAaHOBIEHHOM (helepaabHEIM
3aKOHOM.

6.5.  «BHyrpennss samuray.

6.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIHOHHPOBAHHOTO IOCTylla K TMEePCOHATBHBIM TaHHBIM
ABJIACTCA, KaK IPABUIIO, NEPCOHANT, pabOTalOmMMi ¢ JOKyMeHTaMH U 6a3aMi JAaHHBIX. PeraaMeHTaIus
IOCTYIIA NEPCOHANA K KOH(UICHIHATLHEIM CBEICHUSAM, TOKYMCHTAM M 023aM JAHHBIX BXOTHT B HHCIIO
OCHOBHBIX HAIpPaBIeHUH OPraHU3aLHOHHOH 3aIIHTEl HHQOPMAIHH ¥ TIpeIHA3HAUCHA. [T pasrpaHuIeHus
TIOTHOMOYMH MEKY PYKOBOJUTENSIME H CHELAATHCTAME Y UPEIKICHHS.

6.5.2. Jlna obecrieuenus BHYTpeHHEH 3auThl NEPCOHANTLHEIX JIaHHBIX HEOOXOHUMO COOIIOIATE
ps Mep:

— OIpaHHYCHHE M DpETIAMEHTAllHs COCTaBa pabOTHHUKOB, (YHKIIMOHATBHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOHGHACHIMATEHBIX 3HAHMUH;

— CTIpOroe u3duparenbHOE H OOOCHOBAHHOE paclpeleNeHHe NOKYMEHTOB M uHpOpMaITHH
MEXIy pabOTHHKAMH;

~  PAlHOHATBHOC pasMemCHHE PabOuuX MeCT PabOTHHKOB, MPU KOTOPOM HCKIOHANOCh GBI
OECKOHTPOTFHOE HCIIONB30BAHUE 3AIIHITAEMOH uHpOpMAaIHH,

— 3HaHMEe pabOTHHKOM TpeGOBaHMH HOPMATHBHO-METONUYECKIX JMOKYMEHTOB IO 3allHTe
HH(OPMAIINY H COXPaHEHHHN TARHEL

— HaIM9Me HEOOXONMMBIX YCIOBHH B NOMENEHHH Ui PaGoTHl ¢ KOH(UICHIHATBHBIMHA
JOKYMEHTaMH M 06a3aMH TaHHBIX;

~  OUPCHACTCHHE M PErIAMCHTAIMS COCTaBa pPabOTHHKOB, MMEIOIIMX [IPaBO JOCTyNa (BXOja) B
[OMEIICHHE, B KOTOPOM HAXOMUTCS BRIUMCIHTEIbHAS TEXHUKA,

—  OpraHM3alud MOPSIKA YHHYTOXEHHUS HHPOPMAIIHH;

~  CBOCBPEMEHHOE BBIIBIICHME HAPYIICHHs TpeOOBaHMH paspelIHTeNbHON CHCTEMBI JOCTYIIA
PabOTHHKAMH TIOApa3IeICHUS,

~  BOCIMTATENbHAsA M pasbiCHUTENbHAT padoTa ¢ COTPYJHHKAMH 110 IPENYNPERICHHIO YTPATEL
IICHHBIX CBEJICHMH IPH paboTe ¢ KOH(MUACHIUATBHBIME JOKYMEHTAMH.

6.6.  «BHeumss 3amura.

6.6.1. JIma 3zamurel KOHOGUICHIHATBHON uHOpMaKK  CcO3MaroTCA  IleNeHaNpaBICHHEIE
HEOIaroNpHATHBIE YCIOBHS W TPYIHOIPEOIOIUMEIE OPETSTCTBHSA IUIS M@, IBITAIONIErocs] COBEPIIHTE
HECAHKIMOHMPOBAHHBIM  MOCTY W OBjageHnme  wuHopmanmeir. Ilenmsio  u  pesyTsTaroM
HCCAHKIIHOHUPOBAHHOTO JOCTyNa K MH()OPMAIMOHHBIM PECYPCAM MOXKET OBITH HE TONBKO OBNAJICHHE
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[ICHHBIMH CBEACHUAMHA M X HCIIONB30BAHUE, HO M WX BHIOU3MEHEHHE, YHHUITOKEHNE, BHECEHHE BHPYCA,
no/MeHa, harbCU(PUKAIKS COMePKaH|s PEKBH3HTOB JIOKYMEHTA H JIp.

6.6.2. Iloa MOCTOPOHHEM JIHIIOM IIOHEMAETCS JIIOGOE JIHI0, HE HMEFOIIee HEeOCPEACTBEHHOIO
OTHOIUEHHS K JEATEIBHOCTH YUPEKIEHHHA, IOCCTUTCNH, pPAOOTHHKH OPYrHX OPraHH3alFOHHBIX
CTpyKTyp. IlocTOpoHHWe mHIla He MOMKHEI 3HAaTH pacupeleneHHe (GYHKIHH, pabodre mpPOIECCHI,
TEXHOJIOTHIO COCTABIICHHS, OQOPMIICHHS, BENICHHs H XPAHEHHS JOKYMEHTOB, el M pabodiX MaTepHAIOB
B YUpeKICHHH.

6.6.3. [lma obecrieyeHHs BHEINHEH 3aIMUTEI IIEPCOHATBHBIX JI@HHBIX HEOOXOINMO CODIIOJIATh PSl
Mep:

—  IOpANOK pUeMa, y4eTa i KOHTPOIIS NeSITeIbHOCTH TOCETHTENEH;

— TIPOIYCKHOH PEeXXMM OpraHH3aITHH;

—  Y4YeT H IOP#A/IOK BBLAAYH YIO0CTOBEPEHHIA;

—  TEXHHYECKHE CPEJICTBA OXPAHBI, CUrHATH3ALHH;

—  TOpANOK OXpaHbl TEPPUTOPHH, 37aHHH, TIOMEIIEHHUHN, TPAHCIIOPTHAIX CPE/ICTB;

—  TpeboBaHus K 3amuTe HHOOPMALIMH TIPH HHTEPBEIOHPOBAHMH U COGECETOBAHMSX.

6.7.  Bce nuia, CBA3aHHBIE ¢ TONyYEHHEM, 00paboTKOH M 3amATON MEPCOHATHHBIX NAHHBIX,
00s13aHBI II0/INHCATh 0GS3aTENLCTBO O HepasriaeHHH [EPCOHANLHBIX JaHHBIX.

6.8.  Ilo BO3MOXHOCTH IepcOHATBHEIE JaHHBIE 003 THIMBAIOTCS.

6.9. Kpome Mep 3amHMTBI NepcOHATBHBIX JAHHBIX, YCT@HOBJIEHHEBIX 3aKOHOJATEIBCTBOM,
padoTozareny, pabOTHHKH U HMX MpeICTABHTEIH MOTYT BBIPaOaTHIBATE COBMECTHBIE MEpBI 3AIIHTHI
NEPCOHANILHBIX JaHHBIX.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PErYIHPYIOIIHX
00paloTKy M 3aIUTy MEePCOHATBHbBIX JAHHbIX

7.1. CoTpynHuku VYupexIeHHs, BHHOBHEIE B HapylIIeHHH HOPM, PETYIHPYIOINUX IOJTy4CHHE,
00paboTKy ¥ 3alMTy MepCOHATHHbIX TAHHbIX cyOBeKTa, HECYT JMCLMILIMHAPHYIO, aIMUHHCTPATHBHYIO,
TPAKIAHCKO-TIPABOBYIO M YTOTOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHE € (heIepalbHbIMK 3aKOHAMH.

7.2. PyroBO/IMTENs 3a HApylleHHe HODM, PETYIUPYIOIUX TIONyYeHHe, 0O0paboTKy H 3aImuty
TI€pCOHANBHBIX AHHBIX CYOBEKTOB, HECET aJMHHUCTPATHBHYIO OTBETCTBEHHOCTH COLTIACHO CT. 5.27 H
5.39 Kozexca 06 agMHHHCTPATHBHEIX npaBoHapymenusax Poccuiickoit Memepaiuy, a TakiKe BOZMEIAET
CyOBeKTy yIuepd, NpHIHHECHHEIH HETIPaBOMCPHBIM ~ HCIIONB30BAHHEM HHMOPMAIWH, COZAEpKaIIei
IIEPCOHATBHBIC JaHHBIE 3TOTO CYOBEKTA.

[Ipunoxenue: Ha 1 1. B 1.9%3.

Pazpaboram: cmenuammcTt 1o Kampam y O.B. bopoauna.
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